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After the rav or semi-finished report has been procesged by the
Reports OIficer in the Branch, the 80 or SODB disseninstion abhould
be typed using the proposed form for preparing drafts of raports.
When the. dyaft has been thoroughly checked by the Reports Officer

erued,/ properly coordinated snd necessary approvels obtained, it
in be forwarded to the Chief of Reports and Requirements
For mechanical processing, including typing of mats, proofiog
and approval; and for eubmiesion to RC for finel approval, reproduce
tion and distribution. The draft should mot be returned to the
Brauch, except. for correction or approval of change, wmtil the mat
iz ready for forwarding to RC at which time the draft, with SO or
8008 munber assigned, should be returned to the Brench concerned
for suspense action until the reproduced disseminstion is received
from RC.' The drafi should then be immediately destroyed. -

' The typed multilith mat will not be forwarded %o the reports
- officer in the Ares Branch for reviev, but will be sent directly to
RC from the Reports and Requirements Staff.
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